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Philosophy Statement for
Lil’ Peanuts Child Care
We believe that every child is uniquely designed by God and each child has a different way
of learning. It is our goal to introduce children in our care to the joy of learning, to unlock their God
given creativity, curiosity, talent and interests through loving care and nurturing. We believe that a child
requires a great deal of interaction, consistency, leadership and guidance, coupled with an environment
where they can explore, learn and develop at a rate that is comfortable for them. Their environment
must challenge them at the same time, to promote continued growth in every facet of their development,
including the areas of language, physical, social, emotional, and intellectual growth.
Infants and Toddlers development is all gained through play. Playing IS their work. We offer
many different developmentally appropriate activities and toys for children to choose from during their
uninterrupted work and discovery time. This time allows each child to work on their individual ideas and
develop their own unique creativity.
Older Toddlers and Pre-School age children (24 months-4 years) continue their development
through play. Their play is also their work. It is our goal to offer this group of children play materials that are
more focused on interaction for specific developmental areas. It is our desire to have them at their peak
development level by the time they are age eligible to enroll in kindergarten or other formal instruction.
Through our interaction and play, we will direct them toward patterns, sorting, adding, subtracting,
writing, reading, logical thinking, problem solving, physical, emotional, and social development. They
will also work on their individual thinking and develop a greater level of creativity.
At Lil’ Peanuts Child Care, we continually teach the children about healthy eating habits. We
offer an assortment of fruits and vegetables daily. There are always a variety of grains and proteins
through the week, as part of our menu. Milk is given at all meals, with 100% fruit juices and plenty of
water offered throughout the day. Sugary items, such as: cakes, cookies and candies are rarely served,
with the exception of special holidays or celebrations. The meals and snacks are patterned after the
Association for Child Development guidelines. Our menu and healthy eating routine is something that
is discussed in detail with potential clients. It is important to us that parents know their child(ren) will be
feed well, to aid in their growth and development.
We value open communication with my clients and their families. We feel that together we are
working to develop a well-rounded child that can be successful in all facets of life.

About Me
Hello, my name is Laura Hayes. I am the owner and operator of Lil’ Peanuts Child Care, an inhome licensed child care residence. I am licensed for six clients at a time, and I have been licensed
since July 2007. Having attended countless hours of training over the years has resulted in me obtaining
my CDA (Child Development Associate Credential) in September 2014. I always maintain a current CPR
and First Aid License and attend ongoing training to stay current with the newest information regarding
child development in many different areas. Through the Great Start to Quality, Stars Rating System,
I have had on-site evaluations done in June 2015 and May 2017, and have been awarded the highest
rating available,      (FIVE STAR) on both occasions (*A new evaluation will be conducted in
2019. This rating is published at GreatStarttoQuailty.org.
My husband, Lee, and I have been married since July 1998. We have a blended family with seven
children, and several grandchildren. Over the years, I have spent time raising our family and I have
worked for the local schools. I have experiences working in Early Head Start, Head Start, one-on-one
aide for special need children, elementary, middle school and high school settings. We are also duallylicensed as Foster Parents with Samaritas Foster Agency; however, we do not have any children placed
with us at this time.
I am open to meeting with family members to answer any questions you may have and to learn
more about your child and family. Having open communication between parents and myself is very
important. Our work together is what gives your child the best opportunity to excel in all areas of their
development.
I look forward to pampering your Lil’ Peanut very soon.

Communication Opportunities and Policies
There are many ways to communicate with us at Lil’ Peanuts Child Care.
You may visit www.LilPeanutsChildCare.com (fig.1) where you can click the “Sign In” link for
access to the Parent Portal. Through the Parent Portal, you may leave messages, check your account
balance, view daily reports and more. You can also click the “Contact Me” link to locate the link to
lilpeanutscc@aol.com or you can email us directly.
The home/business phone number is (810) 233-5980. We will answer, if we are available. There
are many times in the day that we are engaged in activities with the children and it is not possible or safe
to break away for a phone call. If we do not answer, please feel free to leave a message. When we are
free, we do check messages. If a response is necessary, we will address the matter either at quiet time
or after business hours.
A parent is welcome to send text message to (810) 516-9339 and we will respond as soon as
possible.
For the parents’ convenience, daily messages may be emailed to you regarding meals or bottle
feedings, activities, medication administration, “owie” reports, diaper changes, supply needs, illness,
body checks, potty training or sleep reports.
In case of an injury to your child, every attempt will be made to contact the parent as soon as it
is safe to do so. Should the parent not be reachable, the next person in-line for emergency contact, as
given by the parent, will be called until contact is successful.

Hours for Operation
6:30 am – 5:30 pm
Monday – Friday

Days Closed in observation of Holiday
January 1
Memorial Day
July 4
Labor Day
Wednesday – Friday of Thanksgiving week
		* Billable days for this period are Thursday and Friday at the full hourly rate.
Christmas Eve Day through New Year’s Day
		*Billable dates for this period are Dec 24 & 25, Dec 31 & Jan 1 at the full hourly rate.
If the above listed day falls on a Saturday, we will be closed the Friday before, in observation of
that day. If the above listed day falls on a Sunday, we will be closed the Monday after, in observation of
that day. All Michigan State recognized holidays closed in observation of holidays are billed for all clients
regardless of contracted schedule.
Holidays Remaining Open
Martin Luther King Jr. Day
George Washington Day
Columbus Day
Veterans’ Day
These holidays are billed at full rate for all clients regardless of contracted schedule.
**Clients that receive subsidized assistance for care may be fully responsible for holiday billing in
compliance with State Billing rules.

Caregiver Vacation Days
I, Laura Hayes, reserve the right to close for up to four weeks over the time span of the fiscal year
(October 1 to September 30) for personal vacation time. You will be informed of the dates a minimum of
two weeks in advance, so other child care arrangements can be made. All vacation days will be billed at
50% of the hourly rate for all clients based on their contracted schedule.

Caregiver Sick Days and Other Personal Days
Unfortunately, unexpected illness cannot be completely avoided. For that reason, it is necessary
for you to have emergency backup coverage. In the case that I become ill and unable to safely care for
the children, I will notify you right away. Should this happen after 10:00 pm, the earliest I will contact
you is 5:30am. Likewise, on occasion I may need to attend a training or meeting that is necessary for
the betterment of the care your child is receiving. In these cases, I will do my very best to arrange a
substitute caregiver. Should I not be able to find a suitable substitute caregiver, I will have no choice but
to close. If it is necessary for me to close under these conditions, you will not be billed for these days.

Client Sick Days and Other Unscheduled Absent Days
All sick days and unscheduled or last minute absent days, for any reason, are billed at full rate for
all clients based on their contracted schedule.

Client Vacation Days
The client’s family may take up to four weeks of vacation over the time span of the fiscal year. If
a written notice is submitted a minimum of two-week in advance, these days will be billed at 50% off the
full rate based on their contracted schedule. If there is not a notice, that was submitted a minimum of
two-week in advance, in the child’s file, these days will be billed at the full rate, based on their contracted
schedule.
(In clients that receive subsidized child care assistance from the state, instead of billing at 50%
of the hourly rate, these hours will be out at full rate, but only 50% of the hours will be submitted for
payment. This will equate to the same outcome as those not receiving subsidized aid.)

Attendance Policy
The purpose for this policy is to ensure that the caregiving staff-to-child ratio stays within the legal
range for licensing rules and requirements. It also allows for proper planning, so your child receives the
best care possible.
Each client will complete a contracted schedule. The intention of this schedule is to have the Parent
and the Caregiver in complete agreement on the days and the hours that each child will be in care. This
is the contracted schedule that all billing will be based on. Below is a sample of the agreement.
EXAMPLE: Hours of Service Agreement
Client Name _______________________ Start Date __________________
Start Time / End Time
Monday_________________/__________________ # of hours ________
Tuesday_________________/__________________ # of hours ________
Wednesday_______________/__________________ # of hours ________
Thursday_________________/__________________ # of hours ________
Friday____________________/__________________ # of hours ________
Total Number of Hours each week ___________ Billing Rate $___________per hour
Total Due each week $___________
DHHS Hours max. coverage per week ________ DHHS pay out rate $__________ per hour
DHHS (estimate) Pays $_____________
Parent Pay Due by Each Monday $______________

________________________________________________________________
Parent Signature
Date
In cases where the adults’ work schedule is not the same each week, (example: retail employment)
the schedule for the upcoming week must be submitted by 5:00 pm the Friday before. If the new schedule
is not submitted by 5:00 pm the Friday before, then the previous submitted schedule will be followed.
You will then run the risk of being charged for early drop-off fees and late pick-up fees. In cases where
the adults schedule is consistent and there needs to be a schedule change, that also needs to be
submitted, in writing by the Friday prior to be placed in the child’s file in order to avoid absent time
charges or any other fees. Changes can not cause client to caregiver ratio to exceed State licensing
rules; therefore must be approved ahead of time. Should any of these changes be requested after 5:00
pm the Friday prior, your account will be billed a Schedule Change Fee of $10.00. All schedule changes
must be submitted in writing to be placed in the child’s file.

Rates
Newborn to 30 months = $5.25 per hour
30 months and older = $4.50 per hour
Latch Key (before & after school) under 3 hours of care total per day = $12.00

Latch Key 3 hours or more total per day = $4.50 per hour
For families receiving State Subsidized care:
Due to changes made by the Michigan Department of Education in the CDC subsidy payment
program in March of 2019, Lil’ Peanuts Child Care has changed the way families, that qualify for these
subsidies, are billed.
As always, Lil’ Peanuts Child Care will continue to accept the CDC subsidy to aid in paying for the
child care service your family receives. The change will be in the way the parent portion is calculated.
There will be a flat rate, due at the beginning of each week. This rate will be billed, in full, to your account
each Monday. There will be no credit given for absent days, rather your child is in attendance 5 days or
1 day makes no difference. You are responsible for paying the weekly parent contribution fee, no later
than the first day of attendance each week.

Patent Contribution Chart
Numbers of Hours Weekly

Birth - 30 Months

30 Months and Older

Up to 45 Hours

$25.00 weekly

$15.00 weekly

Over 45 Hours

$25.00 + $5.25 hourly

$15.00 + $4.50 hourly

Latch Key/School Age

N/A

$4.00 daily

(before & after school)

CDC subsidy payment for absence hours is limited to 360 hours per child, per fiscal year (Oct.
1 - Sept. 30) Please keep in mind, the new fiscal year starts on Sunday as determined by the State,
for the two-week billing cycle. In 2019, the new fiscal year will not begin until October 13th.
All hours that are not covered by the subsidy program, regardless of the reason for
non-coverage, are fully the responsibility of the parent. Any non-covered hours will be added
to your account upon notification of non-payment by the subsidy program. You will have 14
calendar days to complete payment of these charges before late fees will apply to your bill.

How Your Bill is Calculated
You will use the tablet at the front door to sign your child/children in and out of Lil’ Peanuts Child
Care. Each person authorized to drop-off or pick-up your child/children will be assigned their own pin
number to access your child’s attendance screen. After selecting any or all child/children being signed
in or out that day, they will be prompted to touch the screen again to have a photo take as an added
security measure to verify who completed this task. The time is then synced with the billing system to
generate your bill.
There is a 15-minute grace period each hour before that hour which is calculated into your bill for
the day. Example: Cory is signed in at 8:00 am and signed out at 5:07 pm. The system would bill Cory’s
account for 9 hours of care. However, if Cory was not signed out until 5:18 pm, the system would bill
Cory’s account for 10 hours of care. Keep in mind if the contracted schedule states that Cory’s ending
time is 5:30 pm, you will be billed a late pick-up fee if Cory is not signed out before 5:45 pm.

Payment Methods
• I will accept cash
• Check (made out to Laura Hayes or Lil’ Peanuts Child Care)
• Credit Card Payments can be made through the billing program (Cake)
• Money Order/Cashier Check (made out to Laura Hayes or Lil’ Peanuts Child Care)

Payment Due Date
All clients are to pre-pay for care. Payment is due no later than the first day of the week that your
child is in care.

Additional Charges
Please be aware the additional charges listed below are generally not covered by the CDC
Subsidy program.
Late Payment - If payment is not made on time, there will be a $10.00 late payment fee added to your
bill each day, until the payment is made. If the payment is not paid in full, including the late fees by the
end of the week, child care services will be suspended. Once the bill is paid in full and an additional
week of care is paid in advance, child care may resume, if the child’s spot has not been filled. We cannot
hold the spot for your child.
Non-Sufficient Funds – You will be billed $40.00 for any check returned. After two NSF charges, only
cash, credit card, or money order will be accepted for payment.
Early Drop-Off - If you arrive more than 15 minutes prior to your contracted starting time, there will be
a $10.00 early drop-off fee. If you arrive more than 30 minutes prior to your contracted starting time,
there will be a $20.00 early drop-off fee. If the Caregiver-to-child ratio is outside the legal range of the
licensing rules and requirements, you must wait with your child until your scheduled drop-off time.

Late Drop-Off – If you arrive more than 30 minutes after the contracted start time, the time missed will
be billed in full as absent time.
Late Pick-Up - If you are more than 15 minutes past your child’s contracted ending time, there will be a
$10.00 late pick-up fee. If you are more than 30 minutes past your child’s contracted ending time, there
will be a $20.00 late pick-up fee.
Early Pick-Up – If you pick-up your child more than 30 minutes before the contracted ending time, the
missed time will be billed in full as absent time.
Yearly Supplies Fee – At enrollment and each new fiscal year, a $40.00 miscellaneous supplies fee will
be charged to your account, to aid in off-setting the expense of baby wipes, facial tissues, paper towels,
sunscreen, insect repellant, arts & crafts material, etc... (May be covered by CDC Subsidy).
Sick Days/Unscheduled Absent Days/Vacation Days – Please refer to “Caregiver/Client Vacation”
page for billing details.

Deposit - Last Two-Weeks of Care in Advance is a Requirement
To ensure there is a two-week window, in order to fill your child’s spot, when they are disenrolled,
the last two weeks of care, at the full hourly rate, paid in advance is required. Payment arrangements
can be made, should that be necessary. For example: The first two weeks your child is in care, the
weekly bill could be doubled, and half of each payment will be placed on-hold to cover the last two
weeks your child is in attendance.
At the time of dis-enrollment any unpaid balance due, on the account, will be deducted from the
deposit and any remaining amount will be refunded, in the form of a check, mailed to the most recent
address on file.
A family that receives assistance of any kind, paying for the child care services, will receive
their refund after all subsidized payments have been received and applied to the account. Should the
anticipated subsidized payment to be received within 60 calendar days of disenrollment, any balance
still outstanding on the account will be the parent’s responsibility to pay in full, within 14 calendar days
of being notified.

CDC Subsidy Assistance
Should you receive assistance paying for child care, from the State of Michigan, it is important
for you to understand how that process works. First, the State is a not pre-pay program. They work on
a two-week pay period and it takes an additional two weeks to receive payment. When you apply for
assistance from the State it could take up to 60 days to process your application. You must continue to
pre-pay the full amount of your bill until the caregiver receives the first payment from the State. Once the
first CDC Subsidy payment is received, you will only be responsible for paying the parent contribution
fee and any fees not covered, as stated in the previous section. The CDC Subsidy does not always
cover all the hours that your child is in care. Any hours not covered are your responsibility, at the full
hourly rate. The State rounds the time your child is in care to the nearest 30-minute mark, at the end
of the billing cycle. For example: If your child’s actual time in care is 27 hours and 42 minutes for the
billing cycle, the state will round up to 28 hours. If your child is in care for 27 hours and 21 minutes, the
State will round down to 27 hours. These same principles apply to both care hours and absence hours,
calculated independently from each other.

Pay-out Rate for State of Michigan (DHHS) Subsidy Child Care Assistance
Newborn to 30 months = $4.65 per hour
30 months and older = $4.15 per hour
Please keep in mind that the above listed rates are current rates for a Group or Family Home
Care Provider that has earned a Five Star rating from Great Start to Quality.
If you have any questions regarding the billing or payment process, PLEASE contact us so we
can schedule a meeting and go over it together.

HEALTHY CHILDREN/HEALTHY ENVIRONMENT
It is the aim of Lil’ Peanuts Child Care to have healthy children and a healthy environment. To
this end, you will be reading several policies that will help, not just your child, by all children (and staff)
to be and remain happy, healthy and learning together.
Healthy Children/Heathy Environment Policies:
• Immunization					

• Bed Bugs			

• Oral Health

• Illness and Communicable Diseases		

• Toilet Training		

• Resources

• Head Lice						• Smoking

Immunization Policy
Lil’ Peanuts Child Care believes that immunizing your child is one important way to protect him/
her against many diseases. Michigan law requires that children attending child care be vaccinated
against certain diseases to prevent the spread of those diseases and to prevent unnecessary illness in
communities. When we immunize children, we give them a healthy environment in which to learn and
grow.
Children in child care settings are in close contact with many other children and adults. Diseases
can spread quickly and easily in this setting and then brought home where further spreading can occur.
Some children, or people they have contact with, cannot be or have not been immunized, putting them
at risk of illness. Due to a number of reasons, a person who has been immunized can sometimes
become infected from others who are ill, even though they have been immunized. These examples
make the need for developing community immunity even more important.
Lil’ Peanuts Child Care is required to have a vaccination record on-file within 2 weeks of
enrollment for every child. As children grow and receive more vaccines, their immunization record must
be updated, per licensing regulations. We will be following the Early, Period Screening, Diagnosis and
Treatment (EPSDT) schedule for infants, and reviewing and updating records for toddlers and older
children twice a year; once in fall and again at spring conferences). When your child receives an
updated vaccine, please bring a copy of their updated record to us for their file.

Exempting children from immunization requirements
Michigan law allows parents to choose to exempt their children from receiving required
immunizations for child care for medical, religious or personal reasons. Parents are required to have a
wavier on file in place of an immunization record, so that the child care center can maintain compliance
with licensing regulations. Non-Medical Immunization Waivers must be obtained from your local health
department and provided with a certified signature. If the exemption is for a medical reason, the form
must be signed by a doctor.
Based on the public health code, a child without either an up-to-date immunization record, a
certified nonmedical waiver form, or a physician-signed medical waiver form can be excluded from
childcare.

FACILITY

Illness and Communicable Disease Policy
Lil’ Peanuts Child Care strives to ensure a safe and healthy environment for all children and staff.
We all know that childhood illness and diseases are part of growing up. But, if we all do our part, we
can limit the effects on us all. We understand that it is difficult for a parent/guardian to leave or miss
work; therefore, it is suggested that alternative arrangements be made for occasions when children
must remain at home or be picked up due to illness. Exclusion from the center is sometimes necessary
to reduce the transmission of illness or because the center is not able to adequately meet the needs of
the child.
Mild illnesses are common among children and infections are often spread before the onset of
any symptoms. In these cases, we try to keep the children comfortable throughout the day, but will find
it necessary to exclude them from the child care setting for the following reasons:
Child’s Exclusion Due to Illness
• Illness that prevents the child from participating comfortably in program activities.
• Illness that results in a greater need for care than our staff can provide without compromising
		 the health and safety of other children.
• Illness that poses a risk of spread of harmful disease to others
• Fever (100° axillary/armpit), 101° orally, 102° aural/ear)* and behavior change or other 		
		 signs and symptoms, e.g., sore throat, rash, vomiting, diarrhea, lethargy, irritability, constant 		
		 crying, difficulty breathing (within 24 hours).
• Diarrhea — more watery stools or decreased form of stool that is not associated with change
		 of diet. Exclusion is required for all diapered children whose stool is not contained in the 		
diaper and toilet-trained children, if the diarrhea is causing “accidents.” Diapered children with
diarrhea will be excluded if the stool frequency exceeds 2 or more stools above normal for 		
		 that child.
• Blood or mucus in the stool not explained by dietary change, medication, or hard stools, 		
		 and/or uncontrolled, unformed stools that cannot be contained in a diaper/underwear or toilet.
Special circumstances that require specific exclusion criteria include the following:
• Vomiting in the previous 24 hours unless the vomiting is determined to be caused by a non-		
		 communicable condition and the child is not in danger of dehydration.
• Rash with fever or behavioral changes, until a physician has determined it is not a 			

		 communicable disease.
• Purulent conjunctivitis (defined as pink or red conjunctiva with white or yellow eye discharge)
			
until on antibiotics for 24 hours.
• Head lice until after treatment and all nits are removed.
• Scabies until 24 hours after treatment has been started
• Chickenpox until all lesions have dried or crusted (usually 6 days after onset of rash).
• Pertussis (Whooping cough) until 5 days of appropriate antibiotics.
• Mumps until 5 days after onset of parotid gland swelling.
• Measles until 4 days after onset of rash.
*Infants less than 2 months of age will be excluded if they have a fever of 100° axillary (armpit)
or 100.4° aural (ear) and should receive medical attention as soon as possible.
*Any infant younger than 2 months with a fever should get urgent medical attention.
We ask that, for your child’s comfort and to reduce the risk of contagion, children need to be
picked up within 1.5 hours of notification. Until then, your child will be kept comfortable and will continue
to be observed for symptoms.
Children need to remain home for 24 hours, without symptoms, before returning to the center,
i.e., the child needs to remain out of the center for the remainder of the day he/she is sent home and
the following day (if a child is sent home Friday, he/she may return Monday), unless the center receives
a note from the child’s medical provider stating that the child is not contagious and may return to the
center. In the case of a (suspected) contagious disease, rash or continuing symptoms, a doctor’s note
may be required before returning.
Required Conditions for a Child to Return to Care
Children who have been excluded may return when:
• A doctor’s note after 3 days of absence due to illness.
• They are free of fever, vomiting, and diarrhea for a full 24 hours, without the assistance of
medication.
• Readmission after diarrhea can occur when diapered children have their stool contained by the
diaper (even if stools remain loose) and when toilet-trained children do not have toileting accidents.
• They have been treated with an antibiotic for a full 24 hours.
• They are able to participate comfortably in all usual program activities, including outdoor play.
• They are free of open, oozing skin conditions and drooling (not related to teething) unless
			
the involved areas can be covered by a bandage without seepage or drainage through
			
the bandage.

Head Lice Policy
It is the responsibility of all parents to check their child’s hair weekly for head lice and to provide
adequate treatment if head lice is found. If your child has head lice, you need to inform us right away.
This way we can inform all other parents that head lice has been found in the daycare. The sooner all
parents are aware of the lice the sooner they can check their children and we can stop the outbreak
before it gets too big.
An infected child can return to daycare 48 hours after the 2nd treatment has been done, you
have confirmed that all lice are dead and the nits (eggs) have been removed. The treatments can be
done within 7 to 10 days from each other, depending on the treatment used.
It takes 10 days for an egg to hatch. If you miss just one, you will have a whole new outbreak.
This is why you need to keep your child home this long.
During an outbreak my Daycare will remain open for all non-infected children. It is up to you
whether or not to bring your non-infected child. However, if I or a member of my family has lice, we will
have to close.
Payment will still be due in full.
All steps will be taken to remove any head lice from the daycare/my home as quickly and safely
as possible. What are head lice? Head lice are very small, less than 1/8-inch-long, tan colored insects
that live on the human head. They live and lay their eggs, called nits, close to the scalp. The nits are
tiny and are gray, white or brown. The nits become firmly cemented to the hair shaft.
Who can get head lice?
Anyone can get head lice. They are not a sign of being dirty and do not reflect poorly upon
parents. Head lice are a common problem any place where there are groups of children, such as child
care settings and schools.
What are the symptoms of head lice?
Itching and scratching of the scalp and neck is usually the first sign that head lice are present.
The areas most often affected are behind the ears and the back of the neck. If lice or nits are found on
the head of one person in a household, the heads of all household members should be checked. Look
for crawling lice in the hair near the scalp and nits glued to the hair shafts. They are usually found within
1/2 inch of the scalp.
When do the symptoms appear?
It may take two to three weeks before the intense itching is noticed.
How are head lice spread?
Head lice are passed from person to person by direct contact, on shared personal items (combs,
brushes, hats, scarves, sports headgear, jackets and other clothing) or by contact with infested bedding,
furniture, or carpeting. Head lice do not fly or jump. They crawl and can fall off the head. Lice do not
usually live longer than 48 hours off the head. They only lay their eggs while on the head. It is unlikely
that the nits will hatch into insects after they have fallen off the head. Lice do not spread to pets and you
cannot get them from pets.

What is the treatment for head lice?
Lice control products come in the form of shampoos, cream rinses and lotions. Some products
are available over the counter from a drug store and some are only available by prescription. If you
are on medical assistance, contact your physician for a prescription. Contact a physician before using
any lice control product on an infant or a woman who is pregnant or breast feeding. It is recommended
that the hair first be washed with a shampoo that does not contain a conditioner or cream rinse. Baby
shampoo and Purell are two good examples. The head should be rinsed as usual. Some products are
to be used on a dry head, others on a head that is damp. Only those people with actual lice or nits
should be treated because use of these products will not prevent someone from getting head lice.
Follow the directions carefully. The directions are not the same for every product. The lice don’t
always die immediately. It might take up to 24 hours. If live lice are seen two days after treatment, retreat
with a different brand. It is recommended that all nits be removed as part of the treatment. A special
fine-toothed comb is usually included with the product or can be purchased separately. However, many
people feel that the most effective way to remove nits is with fingernails. There are also nit loosening
products that you can use after the lice treatment shampoo. Be sure to clean your fingernails thoroughly
with hot soapy water and scrape under them if you used them to remove nits. After the hair is dry,
recheck the head for any nits left over and remove them. After treatment check the head every day for
several days.
How can the spread of head lice be controlled?
Combs, brushes, and similar items should be soaked for at least 10 minutes in hot (130 degrees)
soapy water or a lice control product solution, then scrubbed with an old toothbrush that you can throw
out. Recently worn clothing, including hats, scarves, jackets, pajamas, etc. should be washed in hot
water and dried in a hot dryer for at least 20 minutes before being worn again. Items which cannot be
washed should be dry-cleaned or sealed in plastic bags for two weeks. Items such as sports headgear,
headphones, stuffed animals and pillows should also be bagged and stored for 2 weeks. Clean floors
and thoroughly vacuum carpets, furniture, mattresses and the seats of cars. The use of lice killing
sprays is not recommended.
How can the spread of head lice be prevented?
Check children’s heads frequently throughout the year; especially if they are in child care or
school. Avoid sharing items for hair care, clothing, hats, sports headgear, towels, and bedding. Avoid
sharing lockers. If jackets are hung on hooks close together tell your kids to stick their hats in the jacket
sleeve, not on a shelf by the other kids’ hats.

Bed Bugs Policy
Should it be determined that your household has Bed Bugs, a private conference must be
scheduled immediately to discuss an action plan to protect the child care environment and the other
children in care.

Toilet Training Policy
When you feel your child is ready for toilet training, we ask that you begin teaching at home
during a weekend or vacation. If you begin toilet training at home, please notify us so that we can
continue the work you have accomplished.
We will follow through and encourage your child while in care. Toilet training will be done in a
relaxed manner with the cooperation of the family. The child must also show signs of readiness (Please
read the Toilet Training Readiness Checklist below). Positive reinforcements and consistency must be
continued at home.

Once your child has had success staying dry at home and here for at least one week, your child
may begin wearing cloth training pants with rubber pants to cover them while in child care. Otherwise,
the child must be kept in pull-ups at all times. Due to sanitary reasons, at no time will regular underwear
be used during the potty-training process.
Through the training process, your child will wear a pull-up during all naps. They can return to
the cloth training pants, with rubber pants, when they wake up.
Proper Clothing
During toilet training, your child needs to be dressed in “user friendly” clothing as much as 		
possible. The best items are shorts and pants with an elastic waist.
Please DO NOT dress your child in the following:
		 • No tight clothing
		 • No shirts that snap in the crouch
		 • No pants with snaps & zippers
		 • No overalls or bib-type clothing
		 • No belts
		 • No one-piece outfits
The clothes listed above can make it difficult for your child to reach the toilet in time. He/She 		
also needs to be able to pull his/her pants up and down and these items will hinder your child’s
ability to do so.
Required Supplies
		 The following items are to be left at the child care and replaced as needed. Soiled clothes will
			 be returned in a plastic bag at the end of the day.
		 Three (3) changes of clothing, including socks (an extra pair of shoes if available) and a bag
			 of pull-ups – you will be notified when the supply is running low.
Toilet Learning Schedule
		 For the first few weeks, the child will be scheduled to use the toilet at consistent times of the
			 day, whether the child indicates the need to use the toilet or not.
		 • Upon arrival at day care
		 • Before and after breakfast
		 • Before and after going outside
		 • Before and after lunch
		 • Before and after nap
		 • Just before going home
Toilet Training Readiness Checklist
Verbal Stages of Readiness
		 Basic verbal skills. The child can speak in three to four-word sentences
		 Stage 1
The child tells you he/she has a wet diaper, recognized when he/she is wet.
		 Stage 2
The child tells you he/she is wetting, recognizes the sensation of being wet.
		 Stage 3
The child tells you he/she will wet, can control him/herself and uses the potty.
Physical and Psychological Sign of Readiness
			
1. Stays dry for a long period of time (the child is able to “hold” his/her urine and bowel
				
movement for at least 2 hours).
			
2. Can recognize when diaper is wet or soiled.
			
3. Understands what the toilet is for and what it means to have a wet or dirty diaper. If he/
				
she also shows a preference for being clean and dry, fussing when wet, pulling off
				
dirty diaper, or asking to be changed.
			
4. Shows interest in the bathroom by sitting on the toilet or coming in the room with you.
			
5. Has bowel movement at regular times (child chooses when to move his/her bowels)

			
6. Adult can recognize when child is moving his/her bowels (Child is deliberately
				
moving bowels)
			
7. Can undress and pull up his/her own pants (Important because this is the work of the 		
				
child not the caregiver)
			
8. Initiates interest in using the potty and asks to wear underwear.
			
9. Wants to be independent, which is very important for the learning process.
			
10. Child is emotionally ready and is open to learning (is child generally cooperative?)
			
11. Can follow three and four step instructions (this is critical for learning to urinate or
				
move bowels, wipe himself and wash hands)
			
12. Can use consistent words or gestures to communicate. Know the words for urinating
				
and having a bowel movement (such as “going potty” or whatever words your
				
family chooses to use).
			
13. Is able to physically get to the toilet and sit on it without help.
			
14. Must show a willingness to want to sit on the toilet and understand its function.
			
15. Is in a willing, receptive mood and isn’t going through any major transitions (like
				
adjusting to a new sibling or school).

Smoking
Lil’ Peanuts is a Smoke-Free home. Furthermore, the State of Michigan prohibits smoking of
any kind (including e-cigarettes, vaping, and other similar product) anywhere on the property, including
in the driveway, at any time children are in care. This means someone sitting in a car, in the driveway
during drop-off or pick-up can NOT partake in any form of smoking. Please be sure you are following
this LAW before pulling in the driveway! Please see the excerpt from the State of Michigan Licensing
Rules for Family and Group Child Care Homes. Thank you in advance for your cooperation in this
matter.
State of Michigan Licensing Rules for Family and Group Child Care Homes
R 400.1903 Caregiver responsibilities.
8) The caregiver shall do both of the following:
		
(a) Assure that smoking does not occur in the childcare home and on 				
			
the premises while children are in care.
		
(b) Conspicuously post on the premises a notice stating that smoking 				
			
is prohibited on the premises during childcare hours.

ORAL HEALTH POLICY
Tooth decay is one of the most prevalent health issues of children today, with it being 2-3 times
more common than obesity or asthma. Baby teeth are important for several reasons including facial
development, chewing, talking, self-esteem, and serving as placeholders for permanent teeth. Decay
in teeth is related to nutritional difficulties, sleeping issues, pain, swelling, systemic infection, poor
school attendance and performance, and impaired speech. Prevention is crucial for the overall health
of children.
Our program recognizes the importance that oral health plays in insuring that the children under
our care maintain good health. We are committed to implementing procedures that promote staff
knowledge, follow good oral hygiene practices and offer resources to assist families.

Procedure/Practice
1. Food Choices: This facility serves foods and beverages that are low in sugar and high in
		 protein, calcium & vitamins such as: drinking water, milk, cheese, eggs, fresh fruits & vegetables.
2. Pacifiers & Teething Rings: Pacifiers and teething rings are used only by the child to whom the
		 pacifier/teething ring belongs. Pacifiers and teething rings are cleaned when soiled and then
		 cleaned and sanitized at the end of the day.
3. Oral Hygiene:
			 a. We will provide a new soft bristle toothbrush, labeled with each child’s name every 3 to
				 4 months or sooner if the bristles become frayed or the toothbrush is contaminated.
			 b. As soon as a child’s first tooth has erupted, teachers/caregivers start oral hygiene with
				 a soft toothbrush.
			 c. All children under our program will have their teeth brushed a minimum of once per day
				 during our care. (Using fluoride toothpaste helps prevent tooth decay.)
4. Tooth brushing procedure:
			 a. Teachers/caregivers will wash their hands before assisting children. If they anticipate 		
				 having a lot of contact with oral fluids, they will apply disposable gloves.
			 b. The amount of fluoride-containing toothpaste for children under 2 years old is a smear 		
			 (grain of rice size). Those over 2 years old receive a pea-sized portion.
			 c. They are not allowed to walk around with or share their toothbrushes.
			 d. Teachers/caregivers will teach children the correct method for brushing and give them 		
				 an opportunity to brush their own teeth. However, most children under 8 years old will 		
				 require assistance to brush properly.
			 e. After brushing, the teacher/caregiver rinses toothbrushes individually in running water 		
				 and stores them to dry so bristles are up and do not touch other surfaces.
5. Oral Health Education: Teachers/caregivers include activities about oral health in their
		 curriculum. They also maintain educational information and referral information for
		 parents/legal guardians.

HEALTH AND WELFARE RESOURCES
Periodically you will receive fliers, brochures, or other printed materials with important information
regarding the health and welfare of people in your life. We also have a well-rounded Parent Resource
Center that offers guidance in areas such as: Nutrition, Immunization, Local Health and Education
Agencies, Housing Assistance, Car Seat and Bike Safety, Growth and Development, and much more. If
you or someone you know needs help or has questions, we are here to assist you in finding the answers.
Please let us know what you need and don’t forget to help yourself to the resource material we have onhand.

Daily Schedule
7:00 am
8:30 am
8:40 am
9:15 am
9:30 am
9:55 am
10:45 am
11:30 am
12:10 pm
12:30 pm
3-3:30 pm
3:30 pm
3:45 pm
4:45 pm
5:30 pm

Breakfast served until 8:00 am
Planning Time / Large Group (ABC/Calendar/Weather)
Work Time (Exploring & learning ABC’s & 123’s through play)
Creative Clean-Up
Review Time / Morning snack
Outside Work Time (weather permitting)
Music & Movement Indoors (bad weather)
Lesson Theme Arts & Crafts / Writing practice for older children
Lunch
12:30 pm - Brush teeth, get washed-up & story-time
3:00 pm - Nap time
Quiet play with books & puzzles
Planning Time / Afternoon snack
Outside Work Time (weather permitting)
(Exploring & learning through play)
Review Time / Creative Clean-Up & Preparing for parent pick-up
Final Dismissal

Learning Opportunities and Assessments
The children’s learning time is modeled after the Creative Curriculum Standards. Infants and
toddlers development is gained through play. We offer many different activities, and toys from which
to choose. This age child depends on a lot of adult interaction to develop trust, have their needs meet
and to encourage them to explore their surroundings. This is done by first creating the desire for them
to start reaching for items and eventually being more independent in searching out items they want
to explore more. Older toddlers and preschool age children continue their development through play
also. Their play is their work. It is our goal to offer this group of children play materials that are more
focused on interaction for specific development areas. Through our interaction and play we will direct
them toward patterns, sorting, adding, subtracting, writing, reading, logical thinking, problem solving,
physical, social and emotional development. We will be using Teaching Strategies Gold to assess your
child’s progress and development in all areas. You will have two opportunities, one in the fall and one
in the spring, to attend a Parent Teacher Conference. The fall conference is held in the child’s home.
Having the caregiver visit the home helps them to have a better understanding of the child’s life. It will
give the caregiver and the child the opportunity to have conversation and interaction about home and
family. This will enhance their relationship and the learning that can take place. At the conferences, we
will discuss your child’s progress and look at the goals we would like to set for them. These items will
be based upon data and observations recorded using the Teaching Strategies Gold Assessment tools
and the Ages and Stages Questionnaire: Social Emotional, 2nd Edition, that all parents will be asked to
complete a few weeks prior to the meeting. The goal is that Lil’ Peanuts Child Care will help to prepare
your child for successful lifelong learning!

Nutrition Policy

We participate in the Association for Child Development Food Program (ACD) and we educate the
children regarding the MyPlate guidelines for healthy eating. We offer breakfast, lunch and two snacks
per day. If your child is in care during these serving times, they will be offered a variety of healthy,
nutritional foods. We will do our very best to accommodate all food allergies and special dietary needs.
In some cases, a doctor’s note may be required to meet the ACD guidelines.
In an effort to provide the best possible nutrition and physical activity environment for the children
in our facility, we have adopted the following policies. We greatly appreciate support from parents in
promoting the health of our children. Please see “Daily Schedule” for meal and snack times.

Nutrition:

Fruits and Vegetables
• We offer fruit to children at least twice a day.
• We only offer fruit canned in its own juice (no syrups), fresh, or frozen.
• We offer vegetables, meats, fats, and grains daily.
• We offer fried or pre-fried (frozen and breaded) meats (chicken nuggets) or fish (fish sticks) once
		 a week or less.
• We offer fried or pre-fried potatoes (French fries, tater tots, hash browns) once a week or less.
• We offer high fat meats like sausage, bacon, hot dogs, or bologna once a week or less.
• We offer high fiber, whole grain foods at least twice a day.
• We offer sweets or salty foods less than once a week or never.
Beverages
• We make drinking water freely available so children can serve themselves both inside and outdoors.
• We do not offer sweetened drinks other than 100% juice.
• We serve only 1% or skim milk to children age 2 or older.
Menus and Variety
• Our menus include healthy items from a variety of cultures.
• Our menus include a combination of new and familiar foods.
Foods Offered Outside of Regular Meals and Snacks
• We provide and enforce written guidelines for healthier food brought in and served for holidays 		
		 and celebrations (see below).
• We celebrate holidays with mostly healthy foods or non-food treats.
Feeding Practices
• We will help children determine if they are full before removing their plate.
• We will help children determine if they are still hungry before serving additional food.
• We will gently and positively encourage children to try a new or less preferred food.
• We do not use food to encourage positive behavior.
Supporting Healthy Eating
• We will join children at the table for meal times.
• We serve meals family style.
• Our staff consumes the same food and drink as the children.
• Our staff often talk informally with the children about trying and enjoying
		 healthy foods.
Healthy Guidelines for Celebrations
Please help us encourage lifelong healthy habits among our children. We encourage parents to join
us for their child’s birthday or other special occasions and bring food to help celebrate. Please select or
prepare healthier food options that your child enjoys. Suggestions include:
• Favorite fruits 					
• Lower fat baked goods (ex. mini muffins without icing)
• Favorite dishes that aren’t necessarily desserts
• Foods with special family or cultural significance
• Healthy foods in fun shapes 			
• Fruit snacks
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Sample Weekly Menu

Breastfeeding Policy

Because breastfeeding has been shown to be the best form of infant nutrition, providing a
multitude of health benefits to both infant and mother, and because breastfeeding employees need
ongoing support from child care providers to provide their milk for their babies, Lil’ Peanuts Child Care
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subscribes to the following policy.
1. Breastfeeding mothers shall be provided a place to breastfeed or express their milk.
Breastfeeding mothers, including employees, shall be provided a private and sanitary place to
breastfeed their babies or express milk. This area provides an electrical outlet, comfortable chair, and nearby
access to running water.
2. A refrigerator will be made available for storage of expressed breast milk.
Breastfeeding mothers and employees may store their expressed breast milk in the refrigerator.
Mothers should provide their own containers, clearly labeled with name and date. We will follow guidelines
from the American Academy of Pediatrics and Centers for Disease Control in ensuring that breast milk is
properly treated to avoid waste. Universal precautions are not required in handling human milk.
3. Sensitivity will be shown to breastfeeding mothers and their babies.
Lil’ Peanuts Child Care is committed to providing ongoing support to breastfeeding mothers, including
providing an opportunity to breastfeed their baby in the morning and evening, and holding off giving a bottle,
if possible, when mom is due to arrive. Artificial baby milks (formula) and solid foods will not be provided
unless the mother has requested. Babies will be held closely when feeding and bottles will never be propped.
4. Staff shall be trained in handling human milk.
All child care center staff will be trained in the proper storage and handling of human milk, as well as
ways to support breastfeeding mothers.
5. Breastfeeding employees shall be provided flexible breaks to accommodate breastfeeding or milk
expression.
Breastfeeding employees shall be provided a flexible schedule for breastfeeding or pumping to
provide breast milk for their children. The time allowed would not exceed the normal time allowed for lunch
and breaks. For time above and beyond normal lunch and breaks, sick/annual leave must be used, or the
employee can come in a little earlier or leave a little late to make up the time.
6. Breastfeeding promotion information will be displayed.
Lil’ Peanuts Child Care will provide information on breastfeeding, including the names of area
resources, should questions or problems arise. In addition, positive promotion of breastfeeding will be on
display in our home.

Emergency Plans

Included in this book are the Emergency and Evacuations Plans that are posted in our home. All
caregivers and assistants will be trained to follow them. We conduct monthly emergency and evacuation
drills, including tornado drills from April to October. We are also equipped with a generator. This will
allow us to offer continued care for your child during power outages.

Emergency & Evacuation Plans

1122 East Mandeville, Burton, MI 48529 • (810) 233-5980

Items from Home
Due to household pests such as: fleas, bed bugs, roaches and others, as well as allergies and
other health concerns like asthma, items from home are not permitted. We provide each child their own
crib or cot with a sheet, blanket, pillow & pillow case (if age appropriate) and a snuggle buddy (if age
appropriate) to use at nap time. If your child must have a snuggle buddy from home, it must be freshly
laundered, and it must be kept here, not transported back and forth. These items will be laundered
weekly or more frequently if needed. We offer many different toys and activities for your child. For that
reason, toys from home are not allowed. Likewise, children’s jewelry needs to stay home as these items
are a choking hazard for the younger children in care, if they are removed or broken. You need to bring
two complete outfits, including socks, that will be kept in your child’s cubby, in case an accident occurs.
As these items are used, you will need to replenish their cubby.

Religious Instruction
Our religious and cultural values are shared with children through stories, songs, and meal-time
prayers. Religious holidays are observed as such. No attempt is made to indoctrinate a child for or
against any faith. If your child is in our care on Wednesday evenings (past 5:30 pm), they will attend
church with us. You will need to make arrangements for picking your child up at that location or stay on
the clock until we return.

Guidance/Discipline Policy
At Lil’ Peanuts Child Care, it is very important a child’s development is nurtured through caring,
patience and understanding. It is our belief that children learn by example, consistency, and positive
reinforcement. However, while caring for your children, we may have to respond to your child’s
misbehavior. Hitting, kicking, spitting, hostile verbal behavior and other behaviors which will hurt
themselves or another child are not permitted.
In response to these behaviors, we will not use:
• Threats or bribes
• Physical punishment, even if requested by the parent
• Deprive your child of food or other basic needs
• Humiliation or isolation
In response to misbehavior, we will:
• Wait until the child is calm to work through the situation.
• Establish clear rules and be consistent in enforcing those rules.
• Use positive language to explain desired behavior.
• Speak calmly while bending down to your child’s eye level.
• Give clear choices.
• Redirect your child to a new activity.
• Move your child to our thinking area for no longer than one minute per year of
		 your child’s age, if necessary.
Every effort will be made to solve the issue in a positive, consistent manner. If your child’s
behavior continues to be disruptive or harmful to him/herself or other children, we will discuss the issue
with you privately to determine possible options.
As a parent, you may have some concerns or wish to offer suggestions. Using the space below,
we may modify the above plan with agreed upon techniques or suggestions.

Physical Activity Policy
Lil’ Peanuts Child Care staff recognizes the importance of physical activity for young children.
Implementation of appropriate physical activity practices supports the health and development of
children in care, as well as assisting in establishing positive lifestyle habits for the future.
The purpose of this policy is to ensure that children in care are supported and encouraged to
engage in active play, develop fundamental movement skills and limit screen time, in line with current
recommendations. Our staff encourages all children to participate in a variety of daily physical activity
opportunities that are appropriate for their age, that are fun and that offer a variety.
Adequate physical activity promotes bone health, is protective against obesity and beneficial
for children’s social, psychological and fundamental movement skill development. Through active
movement a child becomes stronger, coordinated and can explore the capabilities of their body. For
babies, providing opportunities to move freely helps to develop their senses, develop good posture,
strength and balance, and teaches them about their bodies and the world around them. During the time
children are at Lil’ Peanuts Child Care may be the best opportunity for active play each day. Limiting
time spent in front of the TV, computer or video games also means that children will have more hours
available for active and creative outdoor play.
Children attending Lil’ Peanuts Child Care will play outdoors daily, when weather and air quality
conditions do not pose a significant health risk. Time planned for outdoor play and physical activity
depends on the age group and weather conditions. Activities shall include structured play (led by the
adult caregiver) and free play (not led by an adult).
• Toddlers (12 months to 3 years old) will participate in 60 to 90 minutes per day
		 of moderate to vigorous physical activity. Preschoolers (3 to 6 years old) shall
		 participate in 90 to 120 minutes per day of moderate to vigorous physical activity.
• Children will be provided opportunities for outdoor play 2 or more times per day.
• We will increase indoor active play time, so the total amount of active play time
		 remains the same, if weather limits outdoor time.
• Children shall be dressed appropriately for the weather, including wearing
		 appropriate seasonal clothing and footwear, so they can participate fully, move
		 freely, and play safely.
• Child care providers will inform parents, caregivers and families that children
		 need to be dressed appropriately for the current weather conditions to play
		outdoors.
Children should wear clothing appropriate for the current weather:
			 1. Snow: heavy coat, waterproof boots, hat, and mittens.
			 2. Rain: raincoat and waterproof boots.
			 3. Different temperatures during the day: layers of clothing
Footwear should provide support for running and climbing. Examples of appropriate footwear
include: sneakers, gym shoes, and other shoes with rubber soles that enclose the feet and will not
come off easily. Examples of inappropriate clothing and footwear include:
1. Footwear that can come off while running, or that does not provide support
			 for climbing (examples: flip-flops and clogs).
2. Clothing that can catch on playground equipment (examples: clothes
			 with drawstring)
3. Clothing that does not protect children from the current weather conditions.
			 In addition, Lil’ Peanuts Child Care will:
• Limit Screen time and time children spend being sedentary
		 • Aim to minimize time that toddlers and preschoolers (aged 2-5 years) spend in
			 small screen recreation during their time in care; no more than 20 minutes.

			 once a day.
		 • Avoid children participating in small screen recreation during times when they
			 can engage in more active pursuits.
		 • Aim to limit time children spend being seated or inactive (other than during meal
			 or nap time) to no more than 30 minutes twice per day during their time in care.
		 • Provide a physical environment that promotes physical activity and
			 skill development.
		 • We provide fixed play equipment (tunnels, climbing, and balancing equipment)
			 that is extensive and varied for all children.
		 • We provide portable play equipment (wheeled toys, balls, hoops, ribbons) that
			 is diverse and available for children to use at the same time.
		 • We make outdoor portable play equipment freely available to all children
			 all the time. Outdoor play space includes an open, grassy area and a cement 				
			 surfaces for ball bouncing, chalk play and more. There is also a rubber track for
			 wheeled toys and creative play.
		 • Indoor play space is available for all activities, including crawling, jumping and
			 other large motor movements, when weather does not permit outdoor play.
		 • We follow safety procedures and risk management strategies when implementing
			 physical activity.
Ensure all staff members have appropriate knowledge and skills in the area of physical activity:
• Include information on the physical activity policy as part of staff orientation. We
		 provide training opportunities for staff on physical activity (other than playground
		 safety) twice per year or more.
• We provide teacher-directed physical activity for children once per week or more.
• We offer physical activity education to parents twice per year or more through
		 various methods.
Supporting Physical Activity
• The staff will encourage children to be active by joining the children in active play.
• We provide visible support for physical activity in the environment and common
		 areas through use of pictures, and displayed books.
• Routinely consult and inform parents of physical activity practices and policies
		 when undergoing development or review
• Have the physical activity and screen time policy available for families and invite 			
		 them to read the policy.
Monitoring and Review
We record and monitor children’s physical activity progress as part of routine observations of
children’s development. This will include time spent in active play, sedentary activities, and progress
with fundamental movement skills. We also review the physical activity and screen time policy yearly.

Dressed for Success
Your child should come into care dressed ready to work! We learn and explore all day with dirt,
play dough, paint and many other materials. To help your child be successful in their work, they need to
be dressed in play clothes that are comfortable and that they are not afraid to get dirty. If your child has
an appointment mid-day or after they are picked up that you need them in something other than play
clothes, you are more than welcome to change them here before you leave.
While there are times your child may choose to go barefoot outside, there are times that closetoed shoes are necessary, based upon your child’s play choice each day; such as riding bikes, kicking
balls and climbing. Your child will be safer and more successful at these activities if they have sneakers,
gym shoes, and other shoes with rubber soles that enclose the feet and will not come off easily. Please
avoid flip-flops, clogs, open-toed sandals and slip-on shoes that are too loose.

Cultural Competency Policy
We see cultural competence as both a moral and ethical responsibility to create a welcoming
environment for children to succeed. American classrooms are becoming increasingly more diverse.
We feel that for optimal development and learning of all children, educators must accept the legitimacy
of children’s home language, respect the home culture, promote and encourage the active involvement
and support of all families, including extended and non-traditional family units.
In this home, we use many items to show differences. For instance, our dramatic play area
has puppets from many different countries, dress-up items for Mexico, a mix of African American,
Caucasian, and Asian dolls. The lending library offers books telling of cultural experiences, foods,
traditions, and customs; as well as many books about people of different ages, abilities, genders,
ethnicities and non-traditional roles and families. We often serve food that represents different parts
of the world, including the cultures of the children in our group and invite parents to share snacks their
families enjoy. We encourage you to share your traditions and cultural heritage with us at any time.
Please discuss your desire with us, and we can plan your time. We will see how we can help integrate
additional learning experiences into your presentation. We always enjoy learning something new.
The most important part of this statement is the importance of a child’s home language and
home culture. Since all children are rooted in their families, it makes sense to elevate a child’s family
structure and all that it entails, as the core of their family’s culture. This structure encompasses
family socioeconomic status, family composition, parent’s level of educational attainment, abilities of
children and family members, family’s immigration status, family’s religion, family’s home and preferred
languages, parents’ sexual orientation, and the way that a family classifies its race and ethnicity.
Our program does not discriminate against race, color, religion, sex, handicap, familial status,
national origin, or sexual orientation.

Inclusion Plan for Children with Special Needs
We feel it is important for ALL children to feel safe and welcome in our Early Child Education
Home setting. Occasionally some accommodations need to be made for children with special needs.
Our home has an open floor plan which would help to accommodate children with walking
devices. There are two entrance/exits to our home; one with two steps and the other with one step. This
may cause some difficulty for a child in a wheelchair, but once that obstacle is overcome the interior
of the home is wheelchair friendly. For other physical limitations, such as cutting out craft project,
feeding times, manipulating small items and other similar activities, we are able to assist in whatever
way is needed to help your child be successful. We are open to learning about special utensils or other
items necessary for feeding children. We will meet with parents to discuss the individual needs of their
child(ren).
Our setting is equipped with some visual schedules for using the potty, washing hands, and
brushing our teeth. Most of the shelving and containers are labeled with pictures and words to aid in
clean up time. Our daily schedule is listed with times, words and pictures. We are always working on
adding more visual aids to assist all children with picture-to-word recognition, not just children with
special needs.
At times children may struggle with socialization or mood management. To help teach and train
a child in these areas, the daily schedule can be somewhat flexible. We believe that it is important to
provide reassurance, encouragement, positive feedback, and praise for a child that is working on social
skills and mood management. We are able to set up social behavior goals and implement a reward
program, if that is the best way to aid the child during difficult times. There can be attention focused on
the problem at hand to create a teachable moment. It is the hope that the child will be more successful
the next time that problem occurs. Please know that if we feel your child would benefit from a referral
to Early-On, or other local agencies/community partners for additional support, we will first discuss this
plan with you. After an evaluation and admittance into their program, specialists may join us on our
learning environment to aid your child and to instruct us on new ways to help with learning and to meet
specific goals for your child.
We offer care to children from birth to 13 years of age; therefore, we have a large variety of toys
and materials to accommodate children outside their typical age/developmental range. Attention will
be made to your child’s individual learning needs.
It would be our pleasure to meet with parents or guardians to discuss the unique needs of their
child and how we, together, can help them reach their educational and social potential at Lil’ Peanuts
Child Care.

Transition to Kindergarten
Going to kindergarten is an important life event. Preschoolers can feel excited—and a bit worried,
too. Families have similar feelings, knowing their child is going to “big school.” We want the children to
be ready for kindergarten.
Throughout the year, prior to the child going to kindergarten, we will spend time talking about
“Big School”. We will reassure the children that they will have fun making new friends and we will
work on Kindergarten Readiness! Readiness skills include the following: children can take care of
personal needs, such as hand washing and going to the bathroom; they have the motor skills needed
for activities requiring coordination and balance, such as bike riding, skipping, or participating in team
sports; they have developed the small muscle coordination needed to hold and write with a pencil or
other tools. In addition, they can regulate their own behavior and express their feelings with words,
and can learn math, reading, and other academic skills at the kindergarten level. The children will have
many opportunities to ask questions and share their feelings about moving on to Kindergarten.
Throughout the school year, we will be in contact with the school the child will be attending and
get information regarding open house, kindergarten round-up, and other special dates and times to
share with the family. This will give them the opportunity to visit the school, familiarize his or herself with
the building, and meet some of the staff. If the child will ride the bus, some districts offer an opportunity
for incoming kindergartners to take a bus ride in order to learn the rules.
We will have the child’s spring evaluation and parent teacher conference completed in a timely
manner, so the parent can share it with the school during the spring registration.
Over the summer months, prior to school starting, families will have the opportunity, on weekends,
to take home practice backpack kits that will offer a book and an associated activity. These packets will
support family’s efforts to:
• Develop school-like routines
• Read to their child every day
• Provide crayons for drawing and scissors for cutting
• Do playful number activities such as counting, telling the number before and after a quantity,
and telling how much you have, when there is one more or one less than a quantity
• Assessing the weather for the day
• Offer markers, Legos™, and other small manipulatives to support development of their child’s
		 grasp and fine motor coordination
• Give their child opportunities to make decisions and smart choices
• Institute early bedtimes and provide healthy meals
Additionally, if the new teacher would like to speak to or meet with us for any reason, we will make
ourselves available. This is an exciting time for all involved. Ask questions and enjoy the experience
with your child.

Lil’ Peanuts Child Care Contract
By initialing the line next to the individually named policies, along with signing and dating
at the bottom of this page, you are stating the following:
1. You have read the Lil’ Peanuts Child Care Policy and Procedure Handbook in its entirety.
2. You have had an opportunity to ask questions about any portion that was unclear to you.
3. You understand and agree to follow each policy.
4. You understand this is a portion of the contract between Lil’ Peanuts Child Care
(Laura Hayes) and yourself.

These items are needed before care can begin:
Policy/Statement
Page
Philosophy Statement
page 3 _______		
		 Communication Opportunities and Policies
page 5 _______
		 Hours for Operation
page 6 _______
		 Caregiver Vacation Days/Sick Days/Personal Days
page 7 _______
		 Attendance Policy
page 8 _______
		 Rates/Parent Contribution Chart
page 9 _______
		 How Your Bill Is Calculated
page 10 _______
		 Payment Methods/Additional Charges
pages 10-11 _______
		 Healthy Children/Healthy Environment
page 13 _______
		
Immunization Policy
page 13 _______
		
Illness and Communicable Disease Policy
page 14 _______
		
Head Lice
page 15 _______
		
Bed Bugs
page 16 _______
		
Toilet Training Policy
page 17 _______
		
Smoking
page 18 _______
		
Oral Health
page 20 _______
		 Daily Schedule/Learning Opportunities and Assessments
page 21 _______
		 Nutrition Policy
page 22 _______
		 Breastfeeding/Learning Opportunities
page 23 _______
		 Emergency and Evacuation Plans
page 24 _______
		 Items From Home/Religious Instruction
		
Guidance/Discipline Policy
page 25 _______
		 Physical Activity Policy
pages 26-27 _______
		 Dressed for Success/Cultural Competency Policy
page 28 _______
		 Inclusion Plan for Children with Special Needs
page 29 _______
		 Transition to Kindergarten
page 30 _______

______________________________________
_______________
					
Signature 					
Date
Initialing & Signing these means you have read and understood all information.

Check List
Documents Needed:
q Emergency Plan (Red paper)
q Registration Form
q Child Information Card
q Child In Care Statement (BCAL-3900)
q Health Record Form
q Shot Record (within two weeks)
q Emergency Transportation Form
q Non-Prescription Medication Form
q Transportation Form
q Parent Transporting Their Child
q Photograph/Media Release Form
q Social Emotional Consultation
q Additional Information Form
q Child Pick-up Authorization Form
q Licensing Notebook Signature Page
q Contract with hours of care established
q Copy of custody agreement, if applicable
q Policy & Procedure Handbook Contract with initialed policies
q CACFP - (Food Program) - Registration
q Contract Information Page
All documents listed above must be completed and presented to Lil' Peanuts Child Care
(Laura Hayes) before starting care, with the exception of Shot Record (within 2 weeks).

______________________________________
					
Parent Signature 			

_______________
Date

______________________________________
_______________
		
Laura Hayes, Lil’ Peanuts Childcare Signature 		
Date
All Forms will be reviewed twice a year, once in the fall and again at spring conferences.

